12 Contract Retainage

Retainage is defined as the funds that are withheld from the contractor payments to encourage
timely completion and quality of contract work. FieldManager will automatically calculate and
withhold 5% of the contract awarded amount up to a maximum of $50,000 retainage on the
contractors pay estimate when the contract amount paid to date reaches 85% of the current
contract amount.
12.1 Reviewing Contract Retainage in an Estimate
To view retainage on a contract in FieldManager follow these steps:
1. Select the contract from the Contracts list and click on the Estimates icon at the left side of
page (Figure 12-1).

Figure 12-1. Contract List

2. From the Estimates list select the estimate you wish to view (Figure 12-2) and select the
Review button.
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Figure 12-2. Estimate List

3. The Review Estimate General Tab will open (Figure 12-3). The General Tab displays the %
Complete, Current Contract Amount and Retainage Amount withheld in the pay estimate
(see blue boxes in Figure 12-3).

Figure 12-3. Review Estimate Window – General tab

4. Click on the View Estimate Tab, to see how the payment will be affected by the retainage
(Figure 12-4).
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Figure 12-4. View Estimate Tab (Report View) – Retainage Adjustment Area

In the example above you can see that the Retainage Adjustment (bottom left) identifies that
there was no retainage withheld previous. However, on this estimate a retainage of $50,000
was withheld due to the contract meeting the 85% completion threshold. This amount will be
released during final estimate upon completion of contract closeout by HQ Construction Admin
Services staff. The bottom right corner of the estimate in Figure 12-4 shows the Total Estimate
Payment Retainage, which is the Total Estimate Payment minus the $50,000 Retainage.

12.2 Reviewing Contract Retainage in the Contractor Payment Summary
Report
1. To open this report, click on Utilities in the Toolbar Menu at the top of page. Select the
Contractor Payment Summary Reports from the drop-down list. (Figure 12-5).

Figure 12-5. Utilities > Contractor Payment Summary Reports

2. Double-click on the estimate (Cycle) run date you want to view (Figure 12-5). The
Contractor Payment Summary report includes contract specific information all contracts in
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FieldManager for the date selected. Contract specific retainage information is also provided
(see red box in Figure 12-7).

Figure 12-6. Contractor Payment Summary Reports List

Figure 12-7. Contractor Payment Summary Report

12.3 Reducing Retainage Prior to Final Payment
Reducing retention prior to the final payment can ONLY be completed by HQ Construction
Admin Services staff when all contract items have been closed and final quantities checked by
the field office. Refer to Chapter 2, Contract Administration, Section, Contract Closeout Phase –
Acceptance of Contract, in the Construction Manual, for guidelines on reducing retainage.
Contact HQ Construction Admin Services staff for details.

FieldManager User Guide – 1/2019

12-4

