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 SECTION I - INSTRUCTIONS TO SUCCESSFUL CONSULTANTS 
 
 The enclosed “Request for Proposal” (RFP) is being advertised and sent to prequalified 
firms for use in submitting information that will be used to select a firm with whom we hope to 
negotiate an agreement for the described services. 
 
 The Proposal must be typewritten, legible and submitted with an original plus four (  4 ) 
for a total of five ( 5  ) copies.  Faxed proposals will not be accepted.  Written proposals must 
be received NO LATER THAN 3:00 P.M., on Friday, November 27, 2009, and addressed 
exactly as follows: 
 
 Agreement Services 
 Nevada Department of Transportation 

Attn: RFP # 018-09-802 
 1263 South Stewart Street, Room 101 
 Carson City, NV 89712 
 
 Proposals received after the specified deadline or submitted to the wrong location will 
not be considered and will be returned to the Consultant. 
 
 Consultants not currently prequalified (or desiring to prequalify) in the Statewide 
Multimodal Planning discipline will first be reviewed to determine prequalification status.  Any 
proposals submitted that do not meet the prequalification requirements will be returned to the 
Consultant without further review. 
 
 Any proposal received prior to the date and time specified above for receipt of proposals 
may be withdrawn or modified by written request of the Consultant.  To be considered, however, 
the modified proposal must be received by the time and date specified above.  Oral interviews 
may be conducted for each firm that submits a written proposal. 
 
 All materials submitted in accordance with the prescribed deadline become the property 
of the Nevada Department of Transportation (NDOT) and will not be returned, selection or 
rejection does not affect this right.  The proposal will be signed by a person legally authorized to 
bind the Consultant.  Proposals submitted are considered confidential and copies will not be 
released to persons requesting them until negotiations are completed and an agreement has 
been successfully executed.  Any request for copies of proposals must be submitted in writing 
for further consideration by NDOT. 
 
 Confidential Information, Trade Secrets and/or Proprietary Information must be sealed in 
a separate package and clearly marked Confidential.  The failure to separate and mark this 
information shall constitute a complete waiver of any and all claims for damages caused by 
release of the information by the State. 
 
 Please direct all questions concerning this RFP to Agreement Services at (775) 888-
7070 or agreeservices@dot.state.nv.us.  
 
 Issuance of this RFP shall in no way constitute a commitment by the NDOT to execute 
an agreement.  The NDOT reserves the right to reject any or all proposals received in response 
to this RFP, or to cancel this RFP if it is deemed in the best interest of the State to do so. 
 
 The NDOT reserves the right to issue supplements to this RFP prior to the closing date.  
In the event it becomes necessary to supplement any part of this RFP, NDOT will provide 
copies of the supplements to all who have communicated to NDOT Agreement Services that 
they received the RFP. 
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 The NDOT assumes no financial responsibility in connection with the costs incurred in 
the preparation and submission of the Consultant proposal packet. 
 
 With this RFP, the Consultant is furnished a copy of the draft agreement.  To maintain 
consistency between the NDOT and its Consultant's or Independent Contractor's, only 
those portions of the "Draft Agreement" that are open for negotiation shall be blank.  A 
pre-negotiation audit may be required by the NDOT’s Internal Audit Division.  The lump sum 
method of compensation shall be used for the successful Consultant’s services, as set forth in 
48 CFR Chapter 1. 
 
 Contact with the NDOT personnel, other than Agreement Services, regarding 
these services will not be allowed during the solicitation period of this request for 
proposal.  Any questions raised by Consultants must be in writing to Agreement Services, 1263 
South Stewart Street, Room 101, Carson City, Nevada 89712, faxed to (775) 888-7101 or email 
to agreeservices@dot.state.nv.us and received by 3:00 p.m., on Monday, November 16, 2009.  
Written responses will be distributed by the NDOT on or before Friday, November 20, 2009. 
 
 SECTION II - DBE REQUIREMENTS 
 
 There are no Disadvantage Business Enterprises (DBE) requirements for the project. 
 
 SECTION III - SELECTION PROCESS 
 
 Selection will be based on the factors shown on the attached Consultant Evaluation 
Form which will be used by a committee(s) to evaluate the written proposal.  Based upon the 
number of written proposals received, a “short list” of candidates may be established and 
reviewed by a second committee.  The second committee will review the written proposals and 
may conduct interviews.  If the NDOT elects to interview, the Consultant shall be notified of the 
interview schedule.  The same attached evaluation criteria will be used for all reviews and 
interviews.  Failure of a firm to appear at the interview will be considered non-responsive, and 
that firm will be eliminated from any further consideration.  The Committees will be comprised of 
NDOT staff and others representing local entities who shall remain anonymous. 
 
 All evaluators may use the information in the firm’s prequalification package in addition 
to the information submitted in the written proposal and presented at the interview (if applicable) 
to arrive at the final ranking.  The firms will be ranked and a Consultant agreement shall be 
negotiated following the selection of the successful Consultant.  If an acceptable agreement 
cannot be reached with the initial successful Consultant selected, the NDOT shall proceed to 
negotiate with the next most qualified firm and so on until an acceptable agreement is 
negotiated. 
 
 SECTION IV - BACKGROUND 
 
 Throughout the last decade, the NDOT has focused on the development of a State 
Airport System Plan to inventory aviation services and facilities throughout the state.  As a result 
of these efforts, an extensive inventory of the airports has been developed.   
 
 Nevada existing processes include the manual assimilation of airport information (airport 
master plans data, operational and based aircraft information, capital project date, facility 
inspections/5010, project and grant management, and aircraft activity data just to name a few) 
which is manipulated and used to accomplish rigorous analysis of proposed airport 
development.   
 

mailto:agreeservices@dot.state.nv.us
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 SECTION V - SCOPE OF SERVICES 
 
 The Aviation Planning Section of the NDOT is seeking a consultant (or consulting team) 
to develop a program that will enhance the ability to collect complex airport planning data for 
use by a wide array of decision makers at various levels in the public and private sectors. 
Existing data from the Nevada Airport System Plan, including recent updates, will be collected 
into this database. All data will be easily organized and manipulated in order to harmonize 
activities and foster agreement on a collective course of action within the aviation community.  
 
 The outcome of this project will lead to the effective use of airport resources in 
developing an efficient network of airports in Nevada for current and future forecast needs. This 
scope of services will produce an implemented Airport System Manager (ASM) that can be used 
to produce a plan of action to develop airports consistent with local, State, and national goals. 
This system will be web-based; capitalizing upon the internet to improve data collection and to 
reduce time spent communicating with airport sponsors, consultants, and the Federal Aviation 
Association (FAA).  Wherever possible, paper processes will be eliminated to engage airport 
sponsors and consultants directly in the data management process. All efforts in this project 
relate to giving the FAA, the State, and local airport sponsors useful tools to help manage 
planning and/or programming funds.  The implementation of ASM modules with a web-based 
architecture will allow a greater partnership in airport planning for Nevada.  Both FAA and State 
emphasis is placed on better planning and more efficient time management of personnel and 
resources to insure a safe, efficient system of airports is developed.  This project will accomplish 
an improved continuation of planning efforts and will serve as a model for states around the 
nation. Important issues identified by government and industry decision makers are the central 
focus of airport planning.  AIP planning projects provide the necessary data linked with existing 
programs to solve the identified problems or to satisfy airport needs. The basis for initiating this 
project is based on the assessment that the current processes are inadequate to support the 
needs of an integrated system of planned airports.  The scope, scale, timing, analytical 
techniques, and organization of data elements of this project directly relate to the specific set of 
problems that Nevada’s existing system plan must resolve.  The optimal planning process 
should be continuing, cooperative, and comprehensive to the degree appropriate based on the 
complexity of airport or transportation problems. This project has been coordinated with airport 
sponsors and their consultants, as well as with FAA Airports Division personnel.  Appropriate 
technical analysis will involve each component of the airport transportation system. 
 
Project Approach 
 
 Over the years, Nevada has made a significant investment in computer hardware and 
software needed to support the advancement of technological and operational efficiencies.  As a 
result of this effort, significant advancements have been made in the development of automated 
processes and in the establishment of various airport graphics and databases.  This effort has 
been made for the sole purpose of planning for the statewide system of airports.  Nevada has 
shown a commitment to use best practices and modern technology to both inventory its system 
of airports and communicate the system planning process to the airport managers and the 
public.  
 
 While great strides have been made in the organization of airport information, a 
concentrated effort is needed to consolidate the information being collected on each public use 
airport in the state into a standardized enterprise management system.  It is the intent of 
Nevada to implement the ASM program to store and maintain critical information on each of the 
airports in the system in a consolidated computerized program.  The implementation of this data 
base and filing system will allow Nevada to maintain better records on the facilities and activities 
at each of the public use airports throughout the state, and it will facilitate the system planning 
inventory and forecasting process.  The ASM implementation will also aid in processing Capital 
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Improvement Program (CIP) grant requests for federal and state funds. 
 
 This inventory will be maintained in the proposed ASM program, which has significant 
capabilities to accommodate the vast amount of data collected and analyzed by Nevada.   
 
 As stated in FAA Advisory Circular 150/5050-5 (Section 51.a. Development Schedule, 
Costs, and Financing: 
 

"The importance and value of the state role in identifying priorities for airport 
development cannot be overemphasized."  It goes on to state: 
 
"Priority assignment (for development projects) is particularly important to the 
individual state which contributes to the financing of development projects.  On 
the other hand, the state’s role in assigning priorities is highly important to the 
development of the National Plan of Integrated Airport Systems (NPIAS), and 
eventually the facilitation of FAA funding." 
 
“Current data are essential in assuring that planning decisions are based on 
latest information.  A data updating and monitoring program is a continuing 
function and includes maintaining a current file on aviation activity statistics 
(based aircraft, aircraft operations, passenger enplanements, origin and 
destination information, pilot information:, airport characteristics (developmental 
changes, uses, ownership, constraints, construction costs), airspace utilization, 
socioeconomic factors (population, income, employment), land-use patterns, and 
transportation related environmental information."    

 
 While a significant planning effort has been spent on the development of the inventory of 
airport facilities around the state, there has been no attempt to develop and implement a priority 
ratings system that results in the development of a Five Year CIP program for Nevada. The 
absence of this program has limited the ability of Nevada staff to properly develop and monitor a 
CIP program which takes into account the NPIAS and the availability of Airport Improvement 
Program (AIP) funding. 
 
 The scope of work to be accomplished in this systems plan effort will develop a 
composite list of statewide airport projects for which federal and state funds have been 
requested.  This composite list will then be entered into a database for the purpose of 
developing input, evaluation, and output routines consistent with the needs of Nevada and the 
FAA.  
 
 Development of this application for FAA funds has carefully considered the strict 
eligibility requirements of FAA order 5100-38.  A thorough discussion of the work that will be 
accomplished under each module of the ASM program is described below.  Each module of 
ASM will be expanded to aid Nevada in planning, developing, and managing the statewide 
system of airports in Nevada.  The details of each element of the scope of work are listed below. 
 

1. General Information 
 

 According to FAA order 5100-38, a statewide system of airports must meet the 
 immediate and future needs of the flying public while maintaining the state’s overall 
 aviation goals.  In order to make this determination, state aviation departments must not 
 only gather numerous amounts of data on each facility, but must also be able to make 
 conclusions of analysis on this data in an efficient manner.    
 
 The General Information module consolidates all “airport specific” information needed 
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 throughout the program into one area.  The intent of this module is for tracking facility 
 conditions, indicating facility inadequacies, and to assist state aviation planners in the 
 establishment and assignment of an airport’s status and role for the entire state 
 statewide system of airports.  
 

2. Contacts Communication 
 
 In order to be eligible for FAA funding, state aviation agencies must maintain their 
 statewide system of airports.  In order to more efficiently accomplish this, constant 
 communication between the state and its system of airports is essential.    
 
 The Contacts module tracks and maintains important contact information in a centralized 
 system designed to more effectively allow state aviation planners greater communication 
 between their system of airports.  The centralized system allows ease and efficiency in 
 the update of phone, address, email, and Internet information for all airports, contactors, 
 and planning consultants.  Numerous lists, reports, and labels are developed to satisfy 
 the specific demands of the client.  Additionally, airport sponsors can update contact 
 information online, thus reducing time required to maintain current contact information. 
 

3. Forecasting 
 
 State aviation departments must be able to disseminate information on facility activity in 
 order to able to accurately determine existing activity levels while also forecasting future 
 trends.  To determine funding prioritization, and to determine if the public’s needs 
 currently, and in the future, are being met, forecasting becomes essential.    
 
 The activity module includes database browser spreadsheets and ad-hoc querying and 
 reporting options that are designed to track current and historical activity levels, in 
 addition to forecasting future activity levels in order to determine rationalization of airport 
 development.  The program accurately tracks operational activity and aircraft types and 
 equipment using the Federal Aviation Administration’s Aircraft Situational to Display 
 (ASDI) data feed, thus providing an invaluable resource to review activity at the state’s 
 airports.   
 

4. Capital Improvement Program 
 
 One of the most important aspects of allowing funding for airport improvement projects is 
 that state aviation agencies must be able to determine what project or list of projects will 
 serve the needs of the public while meeting the overall goals of the state.  The state’s 
 responsibilities in this area require extensive knowledge of each project’s expected 
 benefit for a particular facility, its benefit to the statewide system as a whole, and its cost 
 effectiveness.  The Capital Improvement Program portion of the program includes two 
 main areas that facilitate the dissemination of the information.    
 
 The Capital Improvement Program areas of the program allow the establishment of an 
 overall financial plan for airport improvement projects for the entire statewide system of 
 airports over a multi-year period.  This module takes project information submitted by 
 airport sponsors and allows the prioritization of these projects based on a variety of 
 planning criteria such as timing, funding source availability, need, etc., in order to 
 determine a realistic overall statewide plan for capital improvement projects. 
 

4A. Grant Requests 
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 This program provides an easy-to-use interface facilitating the consolidation of factors 
 and methods used in estimating airport improvement project costs.  This module 
 maintains information relative to the initial stages of project development.  Airport 
 sponsors and consultants, through the web interface, will be allowed to enter cost 
 estimates thus facilitate the first step in determining project fiscal appropriateness and 
 funding source specifics, in formulating an effective airport capital improvement program.   
 

4B. Grants – Planning, Land, and Engineering 
 
 The Grant Management module of the program contains information pertaining to 
 individual funding applications at the selected airport or funding available for the airport.  
 This module is adapted to produce the necessary reports used by the state aviation 
 planners to monitor the status of projects; from their first introduction into the state 
 program through funding and final project closeout.  Checklists and schedules can be 
 managed that facilitate keeping projects on schedule and expenditures of FAA and state 
 funds can be monitored as compared to budgets and funding availability.  Additional 
 functionality is provided for the management of parcel data for land projects and for the 
 storage of plans and specifications as well as other project-related documents, 
 environmental or other preliminary planning studies.   
 

5. Inspections 
 

 The primary purpose for the existence of state aviation agencies is to assure their 
 airports are safe and that these facilities adhere to current standards.  According to FAA 
 Order 5100, no airfield construction or equipment acquisition project can be approved 
 unless it meets standards for site location, airport layout, site preparation, paving, 
 lighting, and safety of approaches 

 
 The Inspections module of the program, through tracking of facility capacity information 
 and critical aeronautical safety data, facilitates analyzing a facility’s effectiveness in 
 serving the general public and aviation communities.  Elements of this module 
 incorporate general site inspections, inventories, surveys, and also include a facility’s 
 goals, as well as public preferences, which are typically used for analysis in statewide 
 airport system planning projects.  An interface is also provided through which FAA 
 inspection data can be stored and then exported to the www.5010web.com site, thus 
 eliminating double entry of inspection information.  Similarly, data can be refreshed into 
 the system from the official FAA 5010 data to ensure that all facilities, including those 
 that the state does not inspect, are accurately inventoried in the database. 
 

6. Aeronautical Studies 
 
 This portion of the program provides an effective tool for analyzing and assessing 
 potential impacts to an airport's airspace from specific aerial obstructions relative to 
 current and future airport improvement projects.  This module is designed to track all 
 pertinent information involved in the 7460 process as well as documenting all required 
 tasks associated with that process and provides planners critical information in 
 evaluating a project’s overall impact in relation to other projects.  Specific requests for 
 airspace review can be cataloged and monitored from the initial request through 
 construction of the structure or an objection from the State or the FAA due to a hazard to 
 navigable airspace being determined. 
 

7. Public Portal (Nevada public website) 
 

http://www.5010web.com/
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 This portion of the program pulls together a variety of facility and flight information 
 tailored towards the statewide system of airports and communicates it to the general 
 public by making it available over the Internet.  Views to facility data, aerial photography, 
 airport sketches, and information on every commercial and civilian airplane in the state’s 
 airspace that have filed a flight plan are available.   
 

8. Products 
 
 The deliverable will be a report for the FAA detailing the updated forecast. It will also be 
 a module on the Internet that will allow the FAA, and NDOT to view. To include a pubic 
 portal for the statewide system of airports and communicates it to the general public by 
 making it available over the Internet. 
 
 

 SECTION VI - PROJECT SCHEDULE 
 
 It is anticipated that the project will begin as soon as the successful consultant is under 
agreement with the NDOT.  The term of this agreement shall be twelve (12) months from the 
Notice to Proceed date. 

 
 SECTION VII - PROPOSAL CONTENT 
 
 Proposals shall be brief and to the point.  One section shall be devoted to each topic 
listed below with sections separated by a divider.  The cover letter should not exceed one 
single-spaced, single-sided 8½” x 11" page and should include the Consultant’s contact person 
relative to the proposal and the invoice address to which payment shall be made.  The 
proposals shall include: 
 
A. CONSULTANT CRITERIA EVALUATION ITEMS 
 
1. Past Performance: 

a. Describe your firm’s experience (within the past three (3) years) with 
similar projects.  

b. Provide a detailed description of each project listed including quality of 
work performed.  

c. Provide information pertaining to meeting time and budget requirements 
for each project item listed.   

d. Describe your firm’s implementation of data base and filing system that 
will manage numerous amounts of information, including facility 
information, facility inspections/5010, project and grant management, and 
aircraft activity data.  

e. Please provide a reference name and phone number with each past 
project. 

  f. Provide a completed “Statement of Qualification Form” for Non-
 Engineering Consultants 

 
2. Project Approach: 
  a. Describe your team’s understanding of project requirements contained in 

the Scope of Services.   
b. Identify specific methods to be used to complete each project 

requirement.  
c. Identify potential complications or difficulties that might be encountered in 

the implementation of required services along with suggested resolutions 
for each. 
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d.    Include any information on Quality Assurance/Quality Control program.   
 
 
3. Availability and Capacity: 

a. Provide a listing of your firm’s technical equipment which will support this 
effort.   

b. Provide a matrix or chart which lists all current projects of the Project 
Team including sub consultants, the number of hours remaining for 
completion of each project and the estimated completion date for each 
project.   

c. In view of this data, describe your team’s ability, including sub 
consultants, to meet time lines established for this project. Include prime 
and sub consultant’s additional resources such as depth of staffing. 

d. Identify the availability of Consultant staff to attend meetings and interact 
with NDOT staff on short notice. 

 
4. Project Team: 

a. Provide a summary of the education and past experience with similar 
projects for each member of the Consultant’s staff who will be assigned to 
this project, including resumes for the project manager and the key 
principals. 

b. Include a current organizational chart of the project team including 
subconsultant(s) with responsibilities of team members identified therein.  

c. Identify the location(s) where actual work will be completed.   
d. Describe estimated effectiveness of team’s proposed organization and 

coordination process.    
 

5. Proximity of Project Team: 
a. Describe your firm’s location in the geographical area. 
b. Describe your knowledge of the locality of the project. 

 
  
B. PROPOSAL LIMITATIONS 
 
 The written proposals shall be limited by the following: 
 
 1. The total proposal package shall not exceed twenty-five (25) double-spaced, 

single-sided 8½” x 11" pages, which does not include the cover letter. 
 2. Statement of Qualifications and section dividers without verbiage or graphics do 

not count towards the page limitations. 
 3. Pages contained in the Consultant’s proposal which are 11" x 17" will be counted 

as two (2) pages. 
 

SECTION VIII – PROTEST PROCEDURE 
 

In the event an unsuccessful proposer wants to protest the results of selection, the 
NDOT will accept written protests within 10 calendar days of an official NDOT Notification of 
Results. An original protest MUST be in writing and filed by mail at the following: 
 

Nevada Department of Transportation 
ATTN: Administrative Services/Dispute Resolution Office 

1263 South Stewart Street, Room 101 
Carson City, NV 89712 
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Copies can be submitted via facsimile to 775-888-7101 or via email to 
agreeservices@dot.state.nv.us to meet the deadline, with the original to follow. 
 
 Protests must include: 
 

1. Information about the protesting firm, including firm name, mailing address, 
phone number and name of the individual responsible for submission of the 
protest; 

2. Specific and complete statement(s) of the NDOT’s action(s) being protested; 
3. Specific description of the grounds for the protest; 
4. Information about the evidence to substantiate the protest, including but not 

limited to copies of any documents and at least one sworn affidavit substantiating 
the fact(s) that support grounds for the protest; and 

5. Description of the relief or correction action sought by the firm. 
 

The following are the only grounds for protesting the award of an agreement under an 
RFP.  All protests base upon other criteria will not be considered. 
 

1. Computation error(s) in the scoring were made; or 
2. The NDOT failed to follow the procedures established in the RFP, or applicable 

State/Federal laws/regulations; or 
3. Bias, discrimination or conflict of interest is demonstrated on the part of any 

member of the evaluation, review or interview committee. 
 
No Stay Pending Final Determination:  Agreement negotiations with the selected 

Consultant/Contractor shall not be stayed during the pendency of any protest.  Any agreement 
with the selected Consultant/Contractor shall be made contingent upon the outcome of any 
pending protest. Unless otherwise stipulated by the protestor, the NDOT has five (5) working 
days from receipt of a timely protest to investigate or request additional information. The 
NDOT’s final determination will be made within fifteen (15) working days of the receipt of any 
requested additional information or the end of the investigation period, which ever is later. A 
subsequent unsuccessful legal challenge by a protesting firm shall require reimbursement to the 
NDOT for reasonable attorney’s fees and costs. 
 
Attachments: 
 Consultant Evaluation Form 

Statement of Qualification Form (non-engineering)  
 Sample Agreement 

mailto:agreeservices@dot.state.nv.us
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CONSULTANT CRITERIA EVALUATION FORM 
 
PROJECT DESCRIPTION: Airport System Manager (ASM) Program  
 
CONSULTANT:    
 
SUB-CONSULTANT(S):    
  

EVALUATION ITEMS 
 
MAX SCORE 

 
SCORE 

1. Past Performance:  Past performance of project team in terms of cost 
control of the Consultant=s budget commitments, quality of work and compliance 
with project schedule.  Include all relevant work completed in the past three (3) 
years, to include the implementation of a data base and filing system that will 
manage numerous amounts of information, including facility information, facility 
inspections/5010, project and grant management, and aircraft activity data. 

 
 

 
 

Comments: 

2. Project Approach:  Consultant=s approach to identifying and implementing 
the project requirements and meeting the NDOT=s needs.  Consultant should 
consider including information on their Quality Assurance/Quality Control 
program. 

 
 

 
 

Comments: 

3. Availability and Capacity: Demonstrate the availability of the key project 
team members for the duration of the project.  Consider team members existing 
and projected workloads for the prime consultant and sub-consultants.  
Demonstrate the capacity of the firm to meet the needs of the project.  Consider 
the prime consultant and sub-consultants depth of staffing and other resources. 

 
 

 
 

Comments: 

4. Project Team:   Project Manager to be assigned, education, capability and 
experience of the key personnel to be assigned and the estimated effectiveness 
of the team=s proposed organization and coordination process. 

 
 

 
 

Comments: 

5. Proximity of Project Team(s): Knowledge of the locality of the project 
Accessibility to the project area. 

 
 

 
 

Comments: 
TOTAL 

 
100 

 
 

Approved: 
 
 
________________________________________    ________________ 
Committee Member        Date 



 

Revised 04/08 
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 State of Nevada 
Department of Transportation 

 
 STATEMENT OF QUALIFICATION FORM FOR 
 NON-ENGINEERING CONSULTANTS 
 
The Statement of Qualification Form must be completed in full.    
 
1. Date prepared:  _______________________________________________________________ 

2. Firm’s name:  _________________________________________________________________ 

3. Firm’s address:  _______________________________________________________________ 

   Phone:  ______________________  FAX:  ______________________ 

4. Is your local office the main office? _____ or branch office? _____ or sole office? _____ 

5. Year your firm was established:  _______________________ 

6. Year your local office was established:  __________________ 

7. Location of:  __________________________________________________________________ 

 a. Main office: __________________________________________________________ 

    __________________________________________________________ 

 b. Local office: __________________________________________________________ 

    __________________________________________________________ 

8. Year former firm(s) were established: 

 a. __________________________________________________________________________ 

 b. __________________________________________________________________________ 

 c. __________________________________________________________________________ 

 d. __________________________________________________________________________ 

9. Name, title, telephone number, address and e-mail address of one principal in firm who may be 
contacted: 

 a. _________________________________________________________________________ 

  _________________________________________________________________________ 

10. List locations of other offices (no more than five): 

    Address   Telephone  No. of Personnel 

 a. _________________________________________________________________________ 

 b. _________________________________________________________________________ 

 c.  _________________________________________________________________________ 

 d. _________________________________________________________________________ 

 e. _________________________________________________________________________ 



 

Revised 04/08 

 
12

11. Total employees presently employed: 

 a. At your local (Northern Nevada) office:  _________________________________________ 

  At your local (Southern Nevada) office:  _________________________________________ 

 b. In your firm:  _______________________________________________________________ 

12. By category, give the number of projects your firm is working on / has worked: 

       Current/Active  Last 5 Years 

 a. Public/Governmental  ____________ ____________ 

 b. Commercial   ____________ ____________ 

 c. Residential   ____________ ____________ 

 d. Other    ____________ ____________ 

13. NEVADA DEPARTMENT OF TRANSPORTATION ENCOURAGES THE PARTICIPATION AND 
UTILIZATION OF MINORITY AND WOMEN-OWNED BUSINESSES. 
a. Is your firm certified as a minority-owned, women-owned or disabled veteran-owned 

business? 

  Yes  ______  No  _______  Specify  __________________ 

 b. If yes, by what governmental agency?  __________________________________________ 

14. SPECIALTY (Discipline):  ______________________(i.e.: Planning, DBE Supportive Services 
etc.) 

 
The Nevada Department of Transportation periodically engages consultants to perform work of a 
specialized nature including (but not limited to) such areas as DBE Supportive Services, Claims 
Review, etc. 
 

I. Briefly describe your specialty (discipline), and the scope of the services that your firm 
provides.  Use additional forms for any additional types of specialty work. 

  _________________________________________________________________________ 

  _________________________________________________________________________ 

  _________________________________________________________________________ 

 II. Select three recent projects that have applicability to this service category, and list a 
reference that the NDOT may contact for each. 

 

PROJECT NAME REFERENCE TELEPHONE 

  (          ) 

  (          ) 

  (          ) 

 
 



 

 15. List all professional, technical and key members on staff in your local office.  Indicate YEARS OF EQUIVALENT-FULL-TIME 
EXPERIENCE per each of the areas of professional expertise listed below.  (Duplicate additional sheets, if needed) 

NAME TITLE EDUC. YEARS OF EXPERIENCE 
AREAS(S) OF PROFESSIONAL EXPERTISE 
(Reference Areas of Expertise Codes Below) 

Enter:  YEARS OF EQUIVALENT-FULL-TIME EXPERIENCE * 

  
DG/YR 

LOCAL 
OFFICE 

FIRM 
CAREER 
TOTAL 

A B C D E F G H I J K OTHER 

  / 
/ 

               

  / 
/ 

               

  / 
/ 

               

  / 
/ 

               

  / 
/ 

               

  / 
/ 

               

  / 
/ 

               

  / 
/ 

               

  / 
/ 

               

  / 
/ 

               

  / 
/ 

               

  / 
/ 

               

OTHERS (define below) 13                  *(∑= Career Total) 
  A. PLANNING – STATEWIDE MULTI-MODAL PLANNING 
  B.  ____________________    G. ____________________  
  C. ____________________    H. ____________________ 
  D. ____________________    I. ____________________ 
  E. ____________________    J ____________________ 

F. ____________________    K.  ____________________    

 



 

 1 

Agreement Number___________________ 
 

CONSULTANT'S AGREEMENT 
 

This Agreement, made and entered into the ______ day of _______________, ______ 
by and between the STATE OF NEVADA, acting by and through its Department of 
Transportation, hereinafter called the DEPARTMENT and [Name and Address], hereinafter 
called the CONSULTANT. 
 

WITNESSETH: 
 
 WHEREAS, pursuant to the provisions contained in Chapter 408 of the Nevada Revised 
Statutes, the Director of the DEPARTMENT may contract for such technical services that may 
be required; and 
 
 WHEREAS, provisions contained in Chapter 284 of the Nevada Revised Statutes 
authorizes heads of departments to contract for the services of independent contractors; and 
 
 WHEREAS, The statewide Airport Manager Program is necessary  for the effective use 
of airport resources in developing an efficient network of airports in Nevada for current and 
future forecast needs, hereinafter called the PROJECT; and 
 
 WHEREAS, the CONSULTANT's services will be of great benefit to the DEPARTMENT 
and to the people of the State of Nevada; 
 
 NOW, THEREFORE, in consideration of the premises and of the mutual covenants 
hereinafter contained, it is hereby agreed by and between the parties as follows: 
 

ARTICLE I - SCOPE OF SERVICES 
 
 1. The CONSULTANT agrees to perform the services as outlined in Attachment A, 
Scope of Services, attached hereto and incorporated herein.  
 
 2. The CONSULTANT agrees to furnish all labor, materials, services, equipment, 
tools and personal expenses necessary to perform the professional services required under the 
terms of this Agreement, except as specifically provided herein. 
 
 3. The CONSULTANT agrees to comply with all requirements contained in the 
Request for Proposal which is incorporated into this Agreement by reference. 

 
ARTICLE II - PERFORMANCE 

 
 1. The term of this Agreement shall be from the date first written above through and 
including ______________, _______, unless a change is further agreed to by written 
amendment signed by all parties. 
 

2. The CONSULTANT shall not proceed with said work until the CONSULTANT 
receives a written “Notice to Proceed” from the DEPARTMENT. If the CONSULTANT does 
commence said work prior to receiving said “Notice to Proceed”, the CONSULTANT shall forfeit 
any and all right to reimbursement for that portion of the work performed prior to the receipt of 
said “Notice to Proceed”.  The CONSULTANT shall notify the DEPARTMENT in writing of the 
exact date of commencement. 
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 3. Should the CONSULTANT fail to complete the PROJECT within _________ 
calendar days of commencement of this PROJECT, the CONSULTANT agrees to pay to the 
DEPARTMENT, for each and every calendar day of such delay caused by negligence, lack of 
adequate resources or any other cause within the CONSULTANT’s direct control, the sum of 
_________________ and ___/100 Dollars ($________. __) per calendar day which shall be 
deducted from the balance due to the CONSULTANT.  These damages are not intended as a 
penalty.  Damages are difficult to ascertain and the parties agree that this amount is a 
reasonable estimate of presumed actual damages. [IF APPLICABLE] 
 
 4. The DEPARTMENT shall promptly notify CONSULTANT of all necessary 
revisions or corrections related to CONSULTANT'S errors and omissions.  DEPARTMENT'S 
notice to CONSULTANT shall specify the maximum time frame necessary for the correction.  
The CONSULTANT shall make all necessary revisions or corrections resulting from errors and 
omissions on the part of the CONSULTANT, and shall make such revisions and corrections 
without delay caused by the negligence, lack of adequate resources or any other cause within 
the CONSULTANT's control, and shall make such revisions and corrections without additional 
compensation.  CONSULTANT shall track all related costs for the correction.  Acceptance of the 
professional services by the DEPARTMENT will not relieve the CONSULTANT of the 
responsibility for subsequent correction of any such errors and omissions, and the clarification 
of any ambiguities.  The CONSULTANT will be held responsible for additional costs in 
subsequent related construction resulting from its errors or omissions.  Should the 
DEPARTMENT use its own personnel, supplies or equipment to remedy the deficiency, all such 
costs incurred by the DEPARTMENT shall be deducted from the sum due or which may 
become due to the CONSULTANT.  In the event all such costs and charges incurred by the 
DEPARTMENT exceed the sum which would have been payable under this Agreement, then 
the CONSULTANT shall reimburse the DEPARTMENT the amount of said excess. 
 
 5. The CONSULTANT shall assign one individual throughout the life of this 
Agreement who shall have overall PROJECT responsibility unless illness or termination should 
require replacement.   
 
 6. The CONSULTANT acknowledges and agrees that the award of this Agreement 
was based, in part, on the qualifications, experience and capacity of the CONSULTANT’s 
PROJECT team and its commitment that such individuals would be available to undertake and 
perform all services identified herein in addition to its ability to manage the PROJECT.  The 
CONSULTANT further represents, warrants and covenants that such individuals are available 
for and will fulfill the roles identified in its proposal.  A key person is defined as any individual 
identified in the CONSULTANT’s proposal as part of the PROJECT team.  If such a person 
leaves his position for a reason other than as set forth in Article II, Paragraph 7, the 
DEPARTMENT shall have the unilateral right to terminate this Agreement.  If this Agreement is 
terminated in this manner, the CONSULTANT shall be paid for actual costs incurred for all 
services rendered and accepted by the DEPARTMENT and an amount of fee proportional to the 
work completed as of the date of termination.  Additionally, the CONSULTANT shall not be 
entitled to any settlement costs, if any. Such termination will not occur if the CONSULTANT 
provides a replacement who is acceptable to the DEPARTMENT within thirty (30) calendar days 
of the date when such individual has left his/her position.  The CONSULTANT shall notify the 
DEPARTMENT within ten (10) calendar days, in writing, when such a vacancy occurs. 
 
 7. The termination rights described in Article II, Paragraph 6 above, shall not apply 
if the CONSULTANT removes or replaces such individual at the direction of the DEPARTMENT; 
or such individual dies, retires, becomes incapacitated or leaves the employment of the 
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CONSULTANT (including the CONSULTANT’s affiliates, subsidiaries and parent 
companies/organizations), or such entity that employed the individual for performance of 
services contained in this Agreement.  This clause does not waive the requirement for the 
CONSULTANT to promptly propose a suitable replacement within thirty (30) calendar days for 
the DEPARTMENT’s review and written consent.  In the proposal for this PROJECT as 
submitted by the CONSULTANT, key personnel were listed to perform or supervise various 
aspects of design.  Any change to these key positions or their salaries must be approved by the 
DEPARTMENT before payment shall be authorized.   
 
 8. The CONSULTANT shall at all times maintain control over and have complete 
responsibility for all services performed by the CONSULTANT and any subconsultants under 
this Agreement.   
 
 9. The CONSULTANT warrants that all deliverables and professional services 
produced under this Agreement shall be completed in a workmanlike manner consistent with 
standards in the trade, profession or industry. The standard of care applicable to 
CONSULTANT’s services will be of the degree of skill and diligence normally employed by 
consultants performing the same or similar services at the time said services are performed. 
 
 10. This Agreement, and any amendments, may be suspended temporarily, either 
wholly or in part, by the DEPARTMENT upon oral notice confirmed in writing within ten (10) 
calendar days, when the DEPARTMENT determines that conditions beyond the control of the 
CONSULTANT are unfavorable to its satisfactory prosecution.  Should such conditions be 
encountered, the time for completion may be extended in an amount determined by the 
DEPARTMENT to be equivalent to the delay.  Requests for suspension of time by the 
CONSULTANT must have the written approval of the DEPARTMENT.  No allowance shall be 
made for delay or suspension of the services solely due to the fault of the CONSULTANT. 
 
 11. An alteration ordered by the DEPARTMENT which substantially changes the 
services provided for by the expressed intent of this Agreement will be considered extra 
professional services, and shall be specified in a written amendment signed by all parties, which 
will set forth the nature and scope thereof.  The method of payment for extra professional 
services shall be specified at the time the amendment is written. 

 
12. The CONSULTANT shall not assign or subcontract any of the professional 

services performed under this Agreement without the prior written approval of the 
DEPARTMENT.  The CONSULTANT will, subsequent to obtaining written approval from the 
DEPARTMENT, provide the DEPARTMENT with a copy of the contract or Agreement for said 
professional services.  Should the CONSULTANT subcontract any professional services under 
this Agreement, it is the CONSULTANT’s responsibility to include the requirement that the 
subconsultant comply with all provisions of 48 CFR Chapter 1, Part 31 in the agreement with the 
subconsultant.  Should the subconsultant fail to comply with 48 CFR Chapter 1, Part 31, then 
the CONSULTANT will be responsible for any costs or deficiencies resulting from such 
noncompliance.  Any attempted assignment of rights or delegation of duties under this 
Agreement, without the prior written consent of the DEPARTMENT, shall be void. 
 
 13. The CONSULTANT agrees to complete and sign Attachment B - “Affidavit 
Required under Section 112 (c) of Title 23 United States Code” and Attachment C - 
“Certification Required by Section 1352 of Title 31, United States Code, Instructions for 
Completion of SF-LLL, Disclosure of Lobbying Activities”, attached hereto and incorporated 
herein.   
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 14. This Agreement shall not become effective until and unless approved by the 
State Board of Examiners.  
 

ARTICLE III - TERMINATION 
 
 1. The DEPARTMENT may terminate this Agreement without cause [ten (10)] 
calendar days after service of a termination letter to the CONSULTANT.  In the event this 
Agreement is terminated in this manner, the CONSULTANT shall be paid for the cost of the 
professional services which have been completed and accepted by the DEPARTMENT up to 
the date of termination. 
 
 2. The continuation of this Agreement beyond the current biennium is subject to and 
contingent upon sufficient funds being appropriated, budgeted, and otherwise made available by 
the Nevada State Legislature and/or federal sources.  The DEPARTMENT may terminate this 
Agreement, and the CONSULTANT waives any and all claim(s) for damages, effective 
immediately upon receipt of written notice, or any date specified therein, if for any reason the 
DEPARTMENT’s funding from state and/or federal sources is not appropriated or is withdrawn, 
limited or impaired. 
 
 3. A default or breach may be declared with or without termination.  This Agreement 
may be terminated by either party upon written notice of default or breach to the other party as 
follows:  
 
  a. If the CONSULTANT fails to provide or satisfactorily perform any of the 
professional services called for by this Agreement within the time requirements specified in this 
Agreement or within any granted extension of those time requirements; or 
 
  b. If any state, county, city or federal license, authorization, waiver, permit, 
qualification or certification required by statute, ordinance, law or regulation to be held by the 
CONSULTANT to provide the goods or services required by this Agreement is for any reason 
denied, revoked, debarred, excluded, terminated, suspended, lapsed or not renewed; or 
 
  c. If the CONSULTANT becomes insolvent, subject to receivership, or 
becomes voluntarily or involuntarily subject to the jurisdiction of the bankruptcy court; or 
 
  d. If the DEPARTMENT materially breaches any material duty under this 
Agreement and any such breach impairs the CONSULTANT’s ability to perform; or 
 
  e. If it is found by the DEPARTMENT that any quid pro quo or gratuities in 
the form of money, services, entertainment, gifts or otherwise were offered or given by the 
CONSULTANT, or any agent or representative of the CONSULTANT, to any officer or 
employee of the State of Nevada with a view toward securing an Agreement or securing 
favorable treatment with respect to awarding, extending, amending or making any determination 
with respect to the performing of such Agreement. 
 
 4. Termination upon a declared default or breach may be exercised after service of 
written notice and the subsequent failure of the defaulting party, within fifteen (15) calendar days 
of service of that notice, to provide evidence, satisfactory to the aggrieved party, showing the 
declared default or breach has been corrected.  Such correspondence shall be deemed to have 
been served on the date of postmark. 
 
 5. In the event of the CONSULTANT’s breach of the Agreement, all costs and 
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charges incurred by the DEPARTMENT, together with the cost of completing the work under 
this Agreement, shall be deducted from any money due or which may become due to said 
CONSULTANT.  In case expenses exceed the sum which would have been payable under this 
Agreement, then the CONSULTANT shall be liable and shall pay to the DEPARTMENT the 
amount of said excess. 
 
 6. Whenever the professional services contemplated and covered by this 
Agreement have been completely performed on the part of the CONSULTANT, and all items of 
professional services have been approved and accepted by the DEPARTMENT, according to 
this Agreement, and the final payment made, this Agreement shall be terminated. 
 

ARTICLE IV - COST 
 
 1. “The lump sum” method of compensation shall be used for the CONSULTANT’s 
services. 
 
 2. The total cost of the services by the CONSULTANT shall not exceed the sum of  
________________ and __/100 Dollars ($_______. __). 
 
 3. The DEPARTMENT shall pay the CONSULTANT in installments based upon 
monthly progress reports showing the status of the professional services and the degree of 
completion.  The DEPARTMENT, at its discretion may, by written notification, waive this 
limitation.   
 
 4. The CONSULTANT is required to submit a monthly progress report in the 
DEPARTMENT’s format showing the status of the professional services and the degree of 
completion thereof. 

ARTICLE V - SCHEDULE OF PAYMENTS 
 
 1. The CONSULTANT shall submit a signed invoice [monthly, bi-weekly, 
quarterly, semi-annually, yearly or upon completion] for all services rendered along with 
one copy of substantiating documentation.  The invoice must be submitted on the 
CONSULTANT’s stationery using the DEPARTMENT’s format or submitted on the 
DEPARTMENT’s standard invoice form.  The DEPARTMENT will utilize its normal accounting 
procedure in the payment of the invoices submitted. 
 
 2. The DEPARTMENT reserves the right to inspect and approve the professional 
services performed before payment is made to the CONSULTANT.  Payment will be withheld 
for deliverables and professional services the DEPARTMENT determines to be unsatisfactory in 
that they have not been provided in a workmanlike manner consistent with standards in the 
trade, profession or industry. Payment shall remain unpaid until the professional services are 
completed in accordance with the standards and work requirements defined in this Agreement.  
In such an event, the DEPARTMENT will provide the CONSULTANT with a written explanation 
as to why payment has been withheld. 
 
 3. The total cost of services for this Agreement is the negotiated amount identified 
in Article IV, Paragraph 2.  This amount was based upon the CONSULTANT’s costs and fixed 
fee as well as the costs and fixed fees, if any, of all subconsultants.  If a subconsultant does not 
expend all funds allocated to it for services identified in its agreement with the CONSULTANT, a 
copy of which shall be provided to the DEPARTMENT prior to issuance of the Notice to 
Proceed, the CONSULTANT shall not redistribute or expend such funds without the prior written 
approval of the DEPARTMENT.  Failure to notify the DEPARTMENT prior to the use of such 
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funds will constitute grounds for denial of reimbursement for such expenditures. 
 
 4. In accordance with Chapter 338.155 of the Nevada Revised Statutes, prompt 
payment, interest penalties and discounts shall be paid as follows: 
 
  a. The CONSULTANT shall be paid within sixty (60) calendar days of 
postmarked invoice which is complete, correct and undisputed by the DEPARTMENT. 
 
  b. The DEPARTMENT shall have twenty (20) calendar days after postmark 
of an invoice to dispute any or all of the charges on that invoice.  The undisputed amount shall 
be paid to the CONSULTANT within sixty (60) calendar days of the date of postmark.  The 
disputed amount shall be negotiated and resolved in good faith by both parties and paid within 
forty (40) calendar days after the date the corrected invoice is received by the DEPARTMENT 
or is approved by both parties for payment. 
 
  c. If the DEPARTMENT fails to pay the CONSULTANT the undisputed 
amount within sixty (60) calendar days after the postmark date of the invoice, the interest 
penalty assessed to the DEPARTMENT shall be one percent (1%) of the undisputed amount 
per month, not to exceed One Thousand and no/100 Dollars ($1,000.00). 
 
  d. Payment of penalties shall not apply to the final payment or bill pertaining 
to this Agreement as determined by the post audit. 
 
 5. The prevailing party in an action to enforce this Agreement is entitled to 
reasonable attorney’s fees and costs. 
 

ARTICLE VII - MISCELLANEOUS PROVISIONS 
 
 1. The CONSULTANT shall be responsible for and shall comply with all applicable 
federal, state, and local government obligations and the DEPARTMENT policies and 
procedures.  The CONSULTANT will be responsible for and shall pay all taxes, assessments, 
fees, premiums, permits, and licenses required by law.  Real property and personal property 
taxes are the responsibility of the CONSULTANT in accordance with NRS Chapter 361.157 and 
361.159.  The CONSULTANT warrants that it has a valid business license.  The CONSULTANT 
agrees to be responsible for and shall pay any such government obligations not paid by its 
subconsultants during performance of this Agreement.  The DEPARTMENT may set-off against 
consideration due any delinquent government obligation. 
 
 2. It is expressly understood that the CONSULTANT is an independent contractor, 
and is subject to all statutes and laws, including Section 284.173 of the Nevada Revised 
Statutes, relating to independent contractors.  Nothing contained in this Agreement shall be 
deemed or construed to create a partnership or joint venture, to create relationships of an 
employer-employee or principal-agent, or to otherwise create any liability for the DEPARTMENT 
whatsoever with respect to the indebtedness, liabilities, and obligations of the CONSULTANT or 
any other party.  Neither the CONSULTANT nor its employees, agents or representatives shall 
be considered employees, agents or representatives of the DEPARTMENT. 
 
 3. The CONSULTANT shall be solely responsible for its own employees, and the 
DEPARTMENT shall have no obligation with respect to: 
 
  a. Withholding of income taxes, FICA or any other taxes or fees; 
  b. Industrial insurance coverage; 
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  c. Participation in any group insurance plans available to employees of the 
DEPARTMENT; 
  d. Participation or contributions by either the CONSULTANT or the 
DEPARTMENT to the Public Employees Retirement System; 
  e. Accumulation of vacation leave or sick leave; or 
  f. Unemployment compensation coverage provided by the DEPARTMENT. 
 
  The CONSULTANT shall indemnify and hold the DEPARTMENT harmless from, 
and defend the DEPARTMENT against, any and all losses, damages, claims, costs, penalties, 
liabilities, and expenses arising or incurred because of, incident to, or otherwise with respect to 
any such taxes or fees. 
 
 4. Unless expressly provided in this Agreement, the CONSULTANT shall not 
engage or use the devices and/or services of the DEPARTMENT's personnel without the prior 
written consent of the DEPARTMENT. 
 
 5. The CONSULTANT shall, before commencing professional services under the 
provisions of this Agreement, furnish to the DEPARTMENT proof of worker’s compensation 
insurance as required by Nevada Revised Statutes. 
 
 6. The CONSULTANT shall furnish a Certificate of Errors and Omissions Insurance 
with a minimum limit of One Million and No/100 Dollars ($1,000,000.00).   
 
 7. The CONSULTANT shall furnish a Certificate, Declarations Page and an 
Endorsement designating the DEPARTMENT as an additional insured evidencing Commercial 
General Liability Insurance with a minimum limit of One Million and No/100 Dollars 
($1,000,000.00) per occurrence.  These policies shall be maintained for the entire period of the 
Agreement.  The policies shall include 30-days advance written notice of any cancellation of 
said policies.  The CONSULTANT shall furnish the DEPARTMENT with certificates of such 
insurance prior to commencement of professional services. 
 
 8. All insurance required by this Agreement shall be placed with insurers with a 
rating from the current issue of Best’s Key Rating Guide of no less than A-: VII. 
 
 9. The DEPARTMENT has the option of requesting, at any time, a meeting with the 
CONSULTANT or his authorized representative to discuss and review PROJECT status and the 
CONSULTANT shall furnish thereafter a copy of the minutes of such meetings to the 
DEPARTMENT. 
 
 10. The CONSULTANT has total responsibility for the accuracy and correctness of 
data prepared under the terms of this Agreement, and shall check all such material accordingly 
for completeness, missing items, correct multipliers and consistency.  The deliverables shall be 
reviewed by the DEPARTMENT for conformity with the DEPARTMENT’s procedures and 
contract terms.  The CONSULTANT acknowledges that review by the DEPARTMENT does not 
include detailed review or checking of major components and related details or the accuracy of 
such deliverables, and the DEPARTMENT’S review shall not relieve the CONSULTANT of its 
total responsibility for the accuracy and correctness of data prepared under the terms of the 
Agreement. 
 
 11. The CONSULTANT shall appear as an expert witness on behalf of the 
DEPARTMENT in any subsequent court action which involves any of the services required by 
this Agreement.  Compensation for services rendered in this regard will be paid at the 
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CONSULTANT’s current rate at the time such services are necessary. 
 
 12. Upon completion, termination or cancellation of the services embraced under this 
Agreement, all professional services inclusive of research, investigation and analysis data, 
reports (including files on disks), computations, tabulations, original drawings and design files 
(including CAD information on disks), correspondence input from external sources (including 
subconsultants), etc., shall be delivered to and become the property of the DEPARTMENT 
without limitation.  Reuse of said materials, information or data, during performance or following 
termination of this Agreement, on any other project or for any other purpose except as provided 
for herein, shall be at the DEPARTMENT’s discretion and the DEPARTMENT’s sole 
responsibility.  The CONSULTANT shall not utilize any materials, information or data obtained 
as a result of performing the services called for in this Agreement in any commercial or 
academic publication or presentation without the express written permission of the 
DEPARTMENT.  The CONSULTANT shall not reference an opinion of an employee or agent of 
the DEPARTMENT obtained as a result of performing the services called for in this Agreement 
in any publication or presentation without the written permission of the employee or agent to 
whom the opinion is attributed, in addition to the permission of the DEPARTMENT. [IF 
APPLICABLE]  
 
 13. The CONSULTANT agrees that any reports, materials, studies, photographs, 
negatives, drawings or other documents prepared by the CONSULTANT in the performance of 
its obligations under this Agreement shall be the exclusive property of the DEPARTMENT.  The 
CONSULTANT shall remit all such documents to the DEPARTMENT upon completion, 
termination or cancellation of this Agreement.  The CONSULTANT shall not use, willingly allow 
or cause to have such documents used for any purpose other than performance of the 
CONSULTANT’s obligation under this Agreement without the prior written consent of the 
DEPARTMENT.  [IF APPLICABLE] 

 
 14. The CONSULTANT and all successors, executors, administrators, and assigns 
of the CONSULTANT’s interest in the professional services or the compensation herein 
provided shall be bound to the DEPARTMENT to the full legal extent to which the 
CONSULTANT is bound with respect to each of the terms of this Agreement. 
 
 15. The CONSULTANT warrants that they have not employed or retained any 
company or persons (other than a bona fide employee working solely for the CONSULTANT) to 
solicit or secure this Agreement and that he has not paid or agreed to pay any company or 
persons (other than a bona fide employee working solely for the CONSULTANT) any fee, 
commission, percentage, brokerage fee, or any other gifts contingent upon or resulting from the 
award or making of this Agreement.  For breach or violation of this warranty, the DEPARTMENT 
shall have the right to annul this Agreement without liability, or, in its discretion, to deduct from 
the Agreement price or consideration, or otherwise recover, the full amount of such fee, 
commission, percentage, brokerage fee, gift, or contingent fee. 
 
 16. Any dispute arising under this Agreement as to performance, compensation, and 
the interpretation of satisfactory fulfillment of the terms of this Agreement shall be decided by 
the DEPARTMENT.  It is the intent of the DEPARTMENT to resolve disputes at the lowest level 
possible.  Nothing herein contained shall impair the parties’ rights to file suit in the state district 
courts of the State of Nevada. 
 
 17. During the performance of this Agreement, the CONSULTANT, for itself, its 
assignees and successors in interest (hereinafter referred to as the "CONSULTANT") agrees as 
follows: 
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  a. Compliance with Regulations:  The CONSULTANT shall comply with the 
Regulations relative to nondiscrimination in Federally-assisted programs of the U.S. Department 
of Transportation, Title 49, Code of Federal Regulations, Part 21, as they may be amended from 
time to time, (hereinafter referred to as the Regulations), which are herein incorporated by 
reference and made a part of this Agreement. 
 
  b. Nondiscrimination:  The CONSULTANT, with regard to the professional 
services performed by it during the Agreement, shall not discriminate on the grounds of race, 
color, age, religion, sex, creed, handicap, or national origin in the selection and retention of 
subconsultants, including procurement of materials and leases of equipment.  The 
CONSULTANT shall not participate either directly or indirectly in the discrimination prohibited by 
Section 21.5 of the Regulations, including employment practices when the Agreement covers a 
program set forth in Appendix B of the Regulations. 
 
  c. Solicitations for Subcontracts, Including Procurement of Materials, and 
Equipment:  In all solicitations either by competitive bidding or negotiation made by the 
CONSULTANT for professional services to be performed under a subcontract, including 
procurement of materials or leases of equipment, each potential subconsultant or supplier shall 
be notified by the CONSULTANT of the CONSULTANT's obligations under this Agreement and 
the Regulations relative to nondiscrimination on the grounds of race, color, age, religion, sex, 
creed, handicap or national origin. 
 
  d. Information and Reports:  The CONSULTANT shall provide all 
information and reports required by the Regulations, or directives issued pursuant thereto, and 
shall permit access to its facilities as may be determined by the DEPARTMENT or the Federal 
Highway Administration (FHWA) to be pertinent to ascertain compliance with such Regulations 
or directives.  Where any information required of a CONSULTANT is in the exclusive 
possession of another who fails or refuses to furnish this information, the CONSULTANT shall 
so certify to the DEPARTMENT, or the FHWA as appropriate, and shall set forth what efforts it 
has made to obtain the information. 
 
  e. Sanctions for Noncompliance:  In the event of the CONSULTANT's 
noncompliance with the nondiscrimination provisions of this Agreement, the DEPARTMENT 
shall impose such Agreement sanctions as it or the FHWA may determine to be appropriate, 
including, but not limited to: 
 
   1. Withholding of payments to the CONSULTANT under the 
Agreement until the CONSULTANT complies, and/or 
 
   2. Cancellation, termination or suspension of the Agreement, in 
whole or in part.  
 
  f. Agreements with subconsultants will include provisions making all 
subconsultant records available for audit by the DEPARTMENT or the FHWA. 
 
  g. Incorporation of Provisions:  The CONSULTANT will include the 
provisions of Paragraphs (a) through (e) in every subcontract including procurement of materials 
and leases of equipment, unless exempt by Regulations, order, or instructions issued pursuant 
thereto.  The CONSULTANT will take such action with respect to any subcontract or 
procurement as the DEPARTMENT or the FHWA may direct as a means of enforcing such 
provisions including sanctions for non-compliance.  Provided, however, that in the event the 
CONSULTANT becomes involved in, or is threatened with, litigation with a subconsultant or 
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supplier as a result of such direction, the CONSULTANT may request the DEPARTMENT to 
enter into such litigation to protect the interests of the DEPARTMENT, and, in addition, the 
CONSULTANT may request the United States to enter into such litigation to protect the 
interests of the United States. 
 
 18. In the event federal funds are used for payment of all or part of this Agreement, 
the CONSULTANT, for itself, its assignees and successors in interest agrees as follows: 
 
  a. Debarment and/or Suspension:  The CONSULTANT certifies that neither 
it nor its subconsultants, nor their principals are presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation in this transaction by 
any federal department or agency. 
 
  b. ADA:  The CONSULTANT and subconsultant shall comply with all terms, 
conditions, and requirements of the Americans with Disabilities Act of 1980, as amended, and 
regulations adopted thereunder contained in 49 CFR, Part 27, and any relevant program-
specific regulations. 
 
  c. Civil Rights:  The CONSULTANT and subconsultant shall comply with the 
requirements of the Civil Rights Act of 1964, as amended, the Rehabilitation Act of 1973, as 
amended, and any relevant program-specific regulations, and shall not discriminate against any 
employee or person offered employment because of race, national origin, creed, color, sex, 
religion, age, disability or handicap condition, including AIDS and AIDS-related conditions. 
 
 19. Each party agrees to keep and maintain under generally accepted accounting 
principles full, true and complete records and documents pertaining to this Agreement and 
present, at any reasonable time, such information for inspection, examination, review, audit and 
copying at any office where such records and documentation are maintained.  It is expressly 
understood that the duly authorized representatives of the DEPARTMENT and the FHWA shall 
have the right to inspect/audit the professional services and charges of the CONSULTANT 
whenever such representatives may deem such inspection to be desirable or necessary.  Such 
records and documentation shall be maintained for three (3) years after final payment is made. 
 
 20. To the fullest extent permitted by law, the CONSULTANT shall defend, indemnify 
and hold harmless the State of Nevada, and the employees, officers and agents of the State of 
Nevada from any liabilities, damages, losses, claims, actions or proceedings, including, without 
limitation, reasonable attorney's fees, that are caused by the negligence, errors, omissions, 
reckless or intentional misconduct of the CONSULTANT or the employees or agents of the 
CONSULTANT in the performance of this Agreement. 
 
 21. The CONSULTANT shall use its own vehicles and the DEPARTMENT is not 
responsible for the payment of any premiums, deductible or assessments on any insurance 
policies purchased by the CONSULTANT. 
 
 22. The CONSULTANT is required to register as a vendor with the Nevada State 
Controller’s office.  The Registration Substitute IRS Form W-9 can be accessed at 
http://controller.nv.gov/Vendor_Services.html.  The CONSULTANT will follow the Registration 
Instructions, complete the Registration Substitute IRS Form W-9 and submit it to the State 
Controller’s Office. 
 
 23. The CONSULTANT hereby agrees that, prior to any sale, transfer, business 
name change, change in principals or any other occurrence that alters this Agreement in any 

http://controller.nv.gov/Vendor_Services.html
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way between the CONSULTANT and the DEPARTMENT, the CONSULTANT shall notify the 
DEPARTMENT of their intent at least seven (7) days prior to making said change. 
 
 24. All notices or other communications required or permitted to be given under this 
Agreement shall be in writing and shall be deemed to have been duly given if delivered 
personally in hand, by telephonic facsimile with simultaneous regular mail, or mailed certified 
mail, return receipt requested, postage prepaid on the date posted, and addressed to the other 
party at the address set forth below: 
 
FOR DEPARTMENT:  Susan Martinovich, P.E., Director 
    Attn:  Bill Thompson 
    Nevada Department of Transportation 
    Division:  Statewide Aviation Planning 
    1263 South Stewart Street 
    Carson City, NV  89712 
    Phone (775) 888-7354 
    E-mail: bthompson@dot.state.nv.us 
 
FOR CONSULTANT:  [Name 
    Agency/Company 
    Mailing Address, City, State Zip Code 
    Physical Address, City, State Zip Code 
    Phone:   
    Fax:   
    E-mail:]   
 
 25. This Agreement and the rights and obligations of the parties hereto shall be 
governed by, and construed according to, the laws of the State of Nevada.  The parties consent 
to the exclusive jurisdiction of the Nevada state district courts for enforcement of this 
Agreement. 
 
 26. As used herein the term “CONSULTANT” shall include the plural as well as the 
singular, and the feminine as well as the masculine. 
 
 27. Neither party shall be deemed to be in violation of this Agreement if it is 
prevented from performing any of its obligations hereunder for any reason beyond its control, 
including, without limitation, strikes, inmate disturbances, acts of God, civil or military authority, 
act of public enemy, or accidents, fires, explosions, earthquakes, floods, winds, failure of public 
transportation, or any other similar serious cause beyond the reasonable control or either party.  
In such an event the intervening cause must not be through the fault of the party asserting such 
an excuse, and the excused party is obligated promptly to perform in accordance with the terms 
of the Agreement after the intervening cause ceases. 
 
 28. In connection with the performance of work under this Agreement, the 
CONSULTANT agrees not to discriminate against any employee or applicant for employment 
because of race, creed, color, national origin, sex, sexual orientation or age, including, without 
limitation, with regard to employment, upgrading, demotion or transfer, recruitment or 
recruitment advertising, layoff or termination, rates of pay or other forms of compensation, and 
selection for training, including without limitation apprenticeship.  The CONSULTANT further 
agrees to insert this provision in all subcontracts hereunder, except subcontracts for standard 
commercial supplies or raw materials.   
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 29. The CONSULTANT shall keep confidential all information, in whatever form, 
produced, prepared, observed or received by the CONSULTANT to the extent that such 
information is confidential by law or otherwise required by this Agreement. 
  

30. Pursuant to NRS 239.010, information or documents may be open to public 
inspection and copying.  The parties will have the duty to disclose unless a particular record is 
confidential by law or a common law balancing of interests. 

 
 31. The CONSULTANT shall provide a minimum of fifty-one percent (51%) of the 
combined value of all items of work covered by this Agreement.  The CONSULTANT shall not 
assign or subcontract any of the work performed under this Agreement without the prior written 
approval of the DEPARTMENT.  The CONSULTANT shall, prior to obtaining written approval 
from the DEPARTMENT, provide the DEPARTMENT with a copy of the contract or agreement 
for said work.  Any attempted assignment of rights or delegation of duties under this Agreement, 
without the prior written consent of the DEPARTMENT, shall be void. 
 
 32. The illegality or invalidity of any provision or portion of this Agreement shall not 
affect the validity of the remainder of the Agreement and this Agreement shall be construed as if 
such provision did not exist.  The unenforceability of such provision shall not be held to render 
any other provision or provisions of this Agreement unenforceable. 
 
 33. Except as otherwise provided for by law or this Agreement, the rights and 
remedies of the parties shall not be exclusive and are in addition to any other rights and 
remedies provided by law or equity, including, without limitation, the recovery of actual 
damages, and to the prevailing party’s reasonable attorney’s fees and costs. 
 
 34. It is specifically agreed between the parties executing this Agreement that it is 
not intended by any of the provisions of any part of this Agreement to create in the public or any 
member thereof a third party beneficiary status hereunder, or to authorize anyone not a party to 
this Agreement to maintain a suit for personal injuries or property damage pursuant to the terms 
or provisions of this Agreement. 
 
 35. The parties hereto represent and warrant that the person executing this 
Agreement on behalf of each party has full power and authority to enter into this Agreement and 
that the parties are authorized by law to perform the services set forth herein. 
 
 36. This Agreement constitutes the entire Agreement of the parties and such is 
intended as a complete and exclusive statement of the promises, representations, negotiations, 
discussions, and other agreements that may have been made in connection with the subject 
matter hereof.  Unless an integrated attachment to this Agreement specifically displays a mutual 
intent to amend a particular part of this Agreement, general conflicts in language between any 
such attachment and this Agreement shall be construed consistent with the terms of this 
Agreement.  Unless otherwise expressly authorized by the terms of this Agreement, no 
modification or amendment to this Agreement shall be binding upon the parties unless the same 
is in writing and signed by the respective parties hereto. 
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IN WITNESS WHEREOF, the CONSULTANT has signed and the DEPARTMENT has 
caused its name to be signed hereon on the date first above written. 
 
CONSULTANT:  [Name]    State of Nevada, acting by and through its 
       DEPARTMENT OF TRANSPORTATION 
 
 
__________________________________  ___________________________________ 
       Director 
 
__________________________________ 
Name (Print)       Approved as to Legality and Form: 
 
__________________________________  ___________________________________ 
Title (Print)       Deputy Attorney General 
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Attachment B 
AFFIDAVIT REQUIRED UNDER SECTION 112(c) 

of Title 23 United States Code, Act of August 27, 1958 
and 

Part 29 of Title 49, Code of Federal Regulations, 
November 17, 1987. 

 
STATE OF ______________________________ 
 SS }COUNTY OF ____________________________ 
 
I, ________________________________________________________ (Name of party signing this 
affidavit and the Proposal Form) ________________________________________________ (title). 
being duly sworn do depose and say: That ____________________________________________ 
(name of person, firm, association, or corporation) has not, either directly or indirectly, entered 
into agreement, participated in any collusion, or otherwise taken any action in restraint of free 
competitive bidding in connection with this contract; and further that, except as noted below to 
the best of knowledge, the above named and its principals: 
 

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, 
or voluntarily excluded from covered transactions by any Federal department or agency: 
(b) Have not within a three-year period preceding this proposal been convicted of or had a 
civil judgment rendered against them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public (Federal, State or 
local) transaction or contract under a public transaction; violation of Federal or State 
antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or 
destruction of records, making false statements, or receiving stolen property; 
(c) Are not presently indicted for or otherwise criminally or civilly charged by a 
governmental entity (Federal, State or local) with commission of any of the offenses 
enumerated in paragraph (b) of this certification; and 
(d) Have not within a three-year period preceding this application/proposal had one or 
more public transactions (Federal, State or local) terminated for cause or default. 

 
(Insert Exceptions, attach additional sheets) 
 
The above exceptions will not necessarily result in denial of award, but will be considered in 
determining bidder responsibility and whether or not the Department will enter into contract 
with the party.  For any exception noted, indicate on an attached sheet to whom it applies, 
initiating agency, and dates of action.  Providing false information may result in criminal 
prosecution or administrative sanctions.  The failure to furnish this affidavit and required 
exceptions if any shall disqualify the party. 
 
 __________________________________ 
 Signature 
 
 __________________________________ 
 Title 
 
Sworn to before me this __________ day of _________________, 20 ______ 
 
 
 __________________________________ 

 Signature 
 
 __________________________________ 
(SEAL) Notary Public, Judge or other Official
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 Attachment C 
 
 CERTIFICATION REQUIRED BY SECTION 1352 OF TITLE 31, UNITED STATES CODE 
 
 RESTRICTIONS OF LOBBYING USING APPROPRIATED FEDERAL FUNDS 
 
 
 
The undersigned certifies, to the best of his or her knowledge and belief that: 
 
(1)  No Federal appropriate funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of any agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any Federal loan, the entering into of any cooperative agreement, and 
the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan, 
or cooperative agreement. 
 
(2)  If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with this 
Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit 
Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions. 
 
(3)  The undersigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 
grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose 
accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, U.S. Code.  Any person who fails to file 
the required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 
 
 
 
 __________________________________ 
 Name (please type or print) 
 
 
 
 ___________________________________ 
 Signature 
 
 
 
 ____________________________________ 
 Title 
 
 



 

 INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 
 
This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt 
of a covered Federal action, or material change to a previous filing, pursuant to title 31 U.S.C. section 1352.  The filing of a form is 
required for each payment or agreement to make payment to any lobbying entity for influencing or attempting to influence an officer or 
employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with a covered Federal action.  Use the SF-LLL-A Continuation Sheet for additional information if the space on the form is 
inadequate.  Complete all items that apply for both the initial filing and material change report.  Refer to the implementing guidance 
published by the Office of Management and Budget for additional information. 
 
 1. Identify the type of covered Federal action for which lobbying activity in and/or has been secured to influence the 

outcome of a covered Federal action. 
 
 2. Identify the status of the covered Federal action. 
 
 3. Identify the appropriate classification of this report.  If this is a follow up report caused b y a material change to the 

information previously reported, enter the year and quarter in which the change occurred.  Enter the date of the last 
previously submitted report by this reporting entity for this covered Federal action. 

 
 4. Enter the full name, address, city, state and zip code of the reporting entity.  Include Congressional District, if known.  

Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or 
subaward recipient.  Identify the tier of the subawardee, e.g., the first subawardee of the prime is the 1st tier.  
Subawards include but are not limited to subcontracts, subgrants and contract awards under grants. 

 
 5. If the organization filing the report in item 4 checks "Subawardee", then enter the full name, address, city, state and 

zip code of the prime Federal recipient.  Include Congressional District, if known. 
 
 6. Enter the name of the Federal agency making the award or loan commitment.  Include at least one organizational level 

below agency name, if known.  For example, Department of Transportation, United States Coast Guard. 
 
 7. Enter the Federal program name or description for the covered Federal action (item 1).  If known, enter the full 

Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan 
commitments. 

 
 8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., 

Request for Proposal (RFP) number; Invitation for Bid (IFB) number ; grant announcement number; the contract, 
grant, or loan award number; the application/proposal control number assigned by the Federal agency).  Include 
prefixes, e.g., "RFP-DE-90-001." 

 
 9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the 

Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5. 
 
 10. (a) Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity 

identified in item 4 to influence the covered Federal action. 
 

 (b) Enter the full names of the individual(s) performing services, and include full address if different from 
10 (a).  Enter Last Name, first Name, and Middle Initial (MI). 

 
 11. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) to the 

lobbying entity (item 10).  Indicate whether the payment has been made (actual) or will be made (planned).  Check all 
boxes that apply.  It this is a material change report, enter the cumulative amount of payment made or planned to be 
made. 

 
 12. Check the appropriate box(es).  Check all boxes that apply.  If payment is made through an in-kind contribution, 

specify the nature and value of the in-kind payment. 
 
 13. Check the appropriate box(es).  Check all boxes that apply.  If other, specify nature. 
 
 14. Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to 

perform, and the date(s) of any services rendered.  Include all preparatory and related activity, not just time spent in 
actual contact with Federal officials.  Identify the Federal officials.  Identify the Federal official(s) or employee(s) 
contacted or the officer(s), employee(s), or Member(s) of Congress that were contacted. 

 
 15. Check whether or not a SF-LL-A Continuation Sheet(s) is attached. 
 
 16. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 
 

Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time 
for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and 
reviewing the collection of information.  Send comments regarding the burden estimate or any other aspect of this collection 
of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork 
Reduction Project (0348-0046), Washington, D.C. 20503. 
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 DISCLOSURE OF LOBBYING ACTIVITIES Approved by OMB 
 Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 0348-0046 
 

1.  Type of Federal Actions: 
a. contract 
b. grant 
c. cooperative agreement 
          d. loan 
          e. loan guarantee 
          f. loan insurance 

2.  Status of Federal Action: 
a. bid/offer/application 
c. Initial award 
d. post-award 

3.  Report Type: 
a. initial filing 
b. material change 
 
      For Material Change Only: 
          year ____  quarter _____ 
          date of last report ____ 

6.  Federal Department/Agency: 7.  Federal Program Name/Description: 
 
 
 
    CFDA Number, if applicable:  __________________ 

8.  Federal Action Number, if know: 9.  Award Amount, if known: 
     $ 

10. a. Name and Address of Lobbying Entity 
       (if individual, last name, first name, MI): 
 
 
 
 
 
 
(attach Continuation Sheet(s) SF-LLL-A, if necessary) 

b. Individuals Performing Services (including address if  
   different from No. 10a) 
   (last name, first name, MI): 
 
 
 
 
 
(attach Continuation Sheet(s) SF-LLL-A, if necessary) 

12. Form of Payment (check all that apply): 

     a. cash 
     b. in-kind; specify:  nature ________________________ 
                                   value  ________________________ 

13. Type of Payment (check all that apply): 
 
   a. retainer 
   b. one-time fee 
   c. commission 
   d. contingent fee 
   e. deferred 
   f. other; specify: __________________________ 

14. Brief Description of Services Performed or to be Performed and Date(s) of Service, including officer(s), employee(s), or Member(s) 
      contacted, for Payment indicated in Item 11: 
 
 
 
 
 
 
 
 

16. Information requested through this form is authorized by title 31 U.S.C. section 1352.  This disclosure of 
lobbying activities is a material representation of fact upon which reliance was placed by the tier above when 
this transaction was made or entered into.  This disclosure is required pursuant to 31 U.S.C. 1352.  This 
information will be reported to the Congress semi-annually and will be available for public inspection.  Any 
person who fails to file the required disclosure shall be subject to a civil penalty of not less than $10,000 and 
not more than $100,000 for each such failure. 

Signature: ____________________________________________ 
Print Name: ___________________________________________ 
Title: ________________________________________________ 
Telephone No.: ___________________ Date: ______________ 

Federal Use Only:   Authorized for Local Reproduction 
Standard Form - LLL 
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