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It is important that all records be kept in a neat and legible manner.  All notes in the 
remarks column must be initialed by the person or persons responsible for the entry.  All 
calculations must be checked and initialed by the checker.      
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This illustration shows raw Tons 
delivered minus Tons used for 
diluted items, waste, and 
storage.  Payment for Ton items 
will be based on weights.  
  

Divide by 2 the total Tons placed 
and compare to the total delivered 
on the Record of Delivery and 
Payment for the raw Tons and the 

quantities should match.   
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SECTION V 
 

The source documentation requirement for any work to be paid on a force account basis 
is the DAILY COSTS OF FORCE ACCOUNT (Form No. 040-008).  Refer to subsection 109.01 
(for standby time on equipment rental) and 109.03 (for specific requirements relating to force 
account) of the Standard Specifications for Road and Bridge Construction (Silver book).   

 
Forms change periodically, please assure that you are using the most current 

form available, see Chapter 26 (Distribution of Documents). 
 

As illustrated below, it will be the Inspector's responsibility to: 
 
Record the contract number, date, Change Order number, description of work, AEB 
number and item number on the top of the force account sheet.   
 
Record the names, classification and hours worked of each person performing work on 
the force account.  Overtime hours shall be listed separate from straight time hours. 

  
 Record the year and a complete description of each piece of equipment such as make, 

model, horsepower, capacity, size, etc. and the actual hours worked.  Also record any 
attachments and give a description.    

  
 Record the materials used by giving a complete description and the quantities used on 

the force account work. 
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Review the force  Review the force 
account sheet 
with the 
Contractor and 
obtain the 
Contractor’s 
signature after the 
work for the day 
is completed.  Do 
not fill in hourly 
rates, extended 
amounts, or 
material prices at 
this time, but turn 
the partially 
completed sheet 
into the field 
office daily.  After 
the sheets are 
fully extended, a 
copy shall be 
forwarded to the 
Contractor.  
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SECTION W 
 
Lump sum items (excluding mobilization 628 0004, and including rent traffic control 

devices 624 0160 and incidental construction 736 0050) shall be documented on a LUMP 
SUM PAYMENT RECORD (Form No. 040-039), as illustrated in this section, completed and 
signed at the end of each payment cycle by the Resident Engineer or Inspector who 
observed the work progress.  In the space provided for Remarks, the Resident Engineer or 
Inspector shall explain how the estimated percent of work done to date was derived.  The 
AEB number must be indicated on each sheet. 

 
Forms change periodically, please assure that you are using the most current 

form available, see Chapter 26 (Distribution of Documents). 
 
It is important that all records be kept in a neat and legible manner.    
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When documenting Rent Traffic Control Devices paid by lump 
sum, one payment of 100% can be made or several payments 
can be made over the length of the contract.  If one payment of 
100% is made, the IFS system will automatically prorate the 
amount over the length of the contract.  If several payments are 
made during the length of the contract by the Resident 
Engineer, the IFS system will process 50% of each payment.  
When the Rent Traffic Control Devices are paid by lump sum 
the Traffic Control Supervisor shall submit a “Work Zone Traffic 
Control Checklist” four (4) times daily and must submit the 

completed forms with 24 hours.   
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SECTION X 
 

Flagging and uniformed traffic control officer hours shall be documented on a 
UNIFORMED TRAFFIC CONTROL OFFICER & DAILY FLAGGING HOURS sheet (Form No. 
040-036), as illustrated below.  The form shall be prepared and signed by the Inspector at the 
end of each shift and signed by the Contractor.  The Inspector shall check the appropriate box 
in the upper left-hand corner, check the expiration date on each flagger’s card, enter a 
complete location (station or cross streets), AEB#, hours worked, the significant figure to the 
nearest one-half (0.5) hour, and an explanation as to why the flaggers were required.  A 
separate sheet may be prepared for each AEB or several AEBs may be documented on one 
sheet, providing the hours in each AEB are identified as illustrated below.  It shall be turned in 
to the field office daily and a copy made for the Contractor.   
 

NHP provides police on contracts on the interstate and will be paid by Force Account, 
as explained and illustrated in Chapter 3 of the Documentation Manual.   

 
Contracts not on the interstate will use security or traffic control companies to control 

traffic. A request to sublet, subcontract, and certified payrolls are required. Uniformed traffic 
control officers will be paid the same wage as flaggers.     

 
It is important that all records be kept in a neat and legible manner.   
 
Forms change periodically, please assure that you are using the most current 

form available, see Chapter 26 (Distribution of Documents). 
 
Flagger sheets must be originals, copies will not be accepted.   
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This page shows different equations for calculating area and a calculation for proration.   
 

                  
 
 
 
Proration: Example:  Pipe plan = 40 linft 
                              Pipe field measure = 45 linft 
 Structure Excavation plan = 120 cuyd 
 45 ÷ 40 = 1.125 x 120 = 135 cuyd new quantity for structure excavation 
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